JOKYMEHTALIA KJIYBHOI'O 3AKJIALY

(HA JJOTIOMOT'Y KEPIBHUKAM 3AKJIAJIIB
KYJIbTYPH KJIYBHOT'O TUITY)
HOPMATHUBHA JTOKYMEHTALS

Ilepenik OCHOBHUX YCTaHOBUYHMX JOKYMEHTIB 3aKJIaly KYJIbTYpU KIYOHOTO TUIY
1. Craryr xiyOHOro 3akiany abo IMOJIOKEHHs 3apeecTpoBaHuil y | 30epiraeTbcs

BIJIMOBITHOMY OpTaHi MiCII€BOi BUKOHABYOI BJIaJIA IIOCTIMHO

2. TMacmopt 3KKT 30epiraeTbes
HOCTIITHO

3. CrpykTypa Ta ITaTHUHA PO3KIIa] KIyOHOTO 3aKiaay 30epiraeTbcs
MOCTIMHO

4. Komrtopuc Ki1yOHOTr0 3aKiany Ha pik 30epiraerscs

HPOTSrOM 5 pOKiB

5. Tlocamosi iHcTtpykuii mnpauniBHukiB 3KKT  (3arBepmxkeni | 36epiraeTbes
KEpIBHUKOM 3aKJIafy) MOCTIMHO

6. OpranizamniiiHo-po3nopsaI4i JOKYMEHTH, HaKa3l Ta IOCTaHOBH, | 30epiraeTbcs
mporpaMy Ta 3axOIM KEpPIBHOTO OpraHy KyJIbTYpH, OpPTaHiB | MPOTITOM 5 POKIB
MICIIEBOTO CAMOBPSIIyBaHHSI.

7. BnacHi oprasizauiiHo-po3nopsadi JOKyMEHTH 30epiraeTbcs

npotsroM 10 pokiB

8. Hakazu Tta guminomMum mnpo mpucBoeHHs 3BaHb «Haponnuit | 30epiraeTbcs
aMaTOPChKUMA  KOJEKTHB»Ta  «3pa3KoBUH  aMaTOPCHKUU | MOCTIHHO
KOJIEKTUBY

9. Cratyrn a0 MOJOXKEHHS MPO CTPYKTYpHI migpo3ainu 3akmany | 30epiraetbes 10
(k1y0iB  3a 1HTEpecaMu, TPOMAJACHKUX Ta aMaTOPCHKUX | POKIB
00’eTHaHb, KOMEPUIHHUX, TOCIPO3PAXYHKOBUX IiJIPO3ILTIB),
3aTBEPKEHI KEPIBHUKOM 3aKJIaTy

10. IIpaBusia BHYTPIIIIHBOTO PO3MOPSAIKY 3aKJIa Ty 306epiraeTscs

MOCTIHO

YcTaHOBUI JOKYMEHTH € JOKYMEHTaMH IOPHIUYHOTO XapaKTepy i MarOTh HOPMAaTHBHO-
MPaBOBY (YHKIIIIO.

OCHOBHUM 3 HUX € CTAaTyT (TIOJIOKEHHS) KITYOHOTO 3aKJIay, SKUH CKIIaIa€ThCs Ha OCHOBI
«TumuacoBoro IlonoxeHHs npo KIyOHUH 3akian cucteMu MiHicTepeTBa KylbTypu YKpaiHW»
a60 «[IpumipHOTO TOJIOKEHHS MPO IEHTP AO03BLULLI». CTaTyT IOPHANYHO JEeTali3ye KIyOHUH
3aKIIa.

CraryT (IMOJOKEHHS) CKJIAJA€EThCs KEPIBHUKOM KITYOHOTO 3aKJIajly, OOTOBOPIOEThCS Ha
300pax TPyJOBOrO KOJCKTHBY 3aKiaay abo Ha TpOMaJCBKOMY CXOJli HACEJIICHHS, SKE BiIKPUBAE
KIIYOHHI 3aKJIa.

3arBepmxkyeTbess CraTyT 3acHOBHMKOM 3aknany. CraTyT JAep:KaBHOTO —3akjany
3aTBEP/KYETHCS BIAIIOM KYJIbTYypH. SIKIO K 3aKiaja BiIKPUBAE MiclieBa pajaa, TO BiH
3aTBEPKYETHCS MiCIIEBOIO PAJIOIO.

Bci 3atBepkeHi cTaTyTH KIYOHHMX 3aKJIaliB IMiUISTarOTh 0OOB’S3KOBIM peecTparii sk
HENpUOYTKOBI Oprasizamii y BIANMOBIAHMX BIAAUIAX YW YOPaBIIHHAX paiiaep)kaamiHicTparii,
MiChKBUKOHKOMY.

3akma)l BpaxoBYEThCS CTBOPSHHM 3 MOMEHTY peectpariii Horo Craryry. B pa3i BHeceHUX
3MiH y CTaTyT, 10 HhOT'O PO3POOJISIOTHCS TOATKH, SIKi T€X 3aTBEPIKYIOTHCS Ta PEECTPYIOTHCSI.

[HIIMM HOPMATUBHUM JOKYMEHTOM € TMAaclmopT KIyOHOro 3akiagy, B SKOMY
PEECTPYIOTHCS BC1 HEOOXITHI BIJOMOCTI.



Kosxen xiyOHUIT 3aKia] Mae CBOIO BHYTPIITHIO CTPYKTYPY, SIKa CKIIQJA€THCS 3 OKPEMHUX
miapo3ATiB, KIyOHHX ¢opmyBaHb. Ll CcTpykTypa po3poONsSeTbCs KEpPIBHHKOM 3aKiany,
BHUXOJISIYM 3 TTOTpeO Ta HAMpsMKiB poooTu. KepiBHUK, BIIMOBIIHO 10 CTPYKTYpHU Ta (piHAHCOBUX
MO>KJIMBOCTEH CKJIamy, po3po0iise MITaTHUNA PO3KIIAJ 1 ToJae HOro Ha 3aTBEPKEHHS BiIIIJIOM
KYJIBTYpPH.

Komroprc m0xomiB Ta BUTpAT CKIANAETHCSA HA piK 1 BKIOYAE BCi BUAM (iHAHCYBaHHS
(6romkeTHe, HAAXOHKCHHS B TUIATHHUX IOCIYT, BiJl KOMEPIIHHOI IisSIBHOCTI, Tependadaemi
CTIOHCOPCHKi BHECKH) Ta BCi BUJIU BUTpAT.

[TocamoBi iHCTpPyKIi MpamiBHUKIB KIYOHOTO 3aKJIagy pO3pOOISIOTHCS KEPiBHUKOM
KIyOHOTO 3aKiialy Ha KOXKHY TIOCaay, 3aTBEP/UKYIOThCS 1 iX KOMiS HATA€TbCs KOXKHOMY
MPALiBHUKY, 3 KO BiH 03HAHOMIIFOETHCS IT1]T PO3ITHUC.

IJIAHOBA JOKYMEHTAIILA

[lepcniexTuBHi Ta piuHi wanu(mporpamu) podotu 3KKT 30epiraroTbest
NOCTIIHO
[omicayHi maHu podboTH 30epiratoThCst
MIPOTSTOM 2 POKIB
Brnacui mporpamMm Ta 3axoauM 3 akKTyallbHUX TIpoOseM | 30epiraroThCs
KYJIBTYPHO-/103BIJUIEBOT JiSUTBHOCTI IPOTSITOM 5 POKiB
[Tnanu pobotu KiIryOHUX POPMYBaHb 306epiratoThCst
npotsirom 10 pokiB

OBJIIKOBA TJOKYMEHTAILA

1. Kypuan o6nixy po6otu 3KKT 30epiraroTbCst
MOCTIHHO

2. XKypnan mmaHyBaHHS 1 00JiKy poOOTH  KOJEKTHBY | 30epiraroThcs
CaMOISUTBHOT XYI0KHBOT TBOPYOCTI MHOCTINHO

3. XKypHan o0miky pobotm KiIyOiB 3a iHTepecamu Ta | 30epiraroThecs
aMaTOPCHKUX 00’ €THAHB (SKIIO TaKi €) MOCTIHO

4. OOk mIaTHOI MisUTBHOCTI (32 Y3ro/pKeHHIM 3 Oyxranrepiero) | 30epirarorbes

npotsiroM 10 pokiB

5. OO0k MaTepiadbHUX Ta TEXHIYHUX 3aCO0IB 30epiraroThbcs

npotsirom 10 pokiB

Benenust 00J1iKOBO1 JTOKYMEHTAIII

OnHuM 13 IHCTPYMEHTIB KEpIBHUITBA [iSUVIBHICTIO KIyOHOro 3akjany € Jo0pe
Oprasi3oBaHHUil 00JIIK poOOTH, SIKUH Ja€ 3MOTy 3pOOUTH aHalli3 CTaHy CIpaB, yChOro 00CsTYy
po06OTH, Xi/1 BUKOHAHHS OCHOBHMX ITOKA3HUKIB POOOTH KITyOYy.

B cyuacHoMy xiyOHOMY 3akiajii € TpU BUIM OOJIKY 3 OCHOBHHX HAIpsIMKIB HOTO
JUISJIBHOCTI.

Kypnan o6aiky poboru 3KKT dikcye Bech o0csar poOOTH sSK Ha OCHOBHIM 0a3i, Tak 1 Ha
JO3BULIIEBUX 00’ €KTax SIKi 3HAXOATHCS 32 MEKAMH 3aKJIay.

KypHan 3amoBHIOETBCS JTUPEKTOpPOM ab0 3aBIIYIOYUM  3aKJIaJ0M  IIOAEHHO i
30epiraloTbCsi MPOTATOM ITSITW POKIB. B xkypHami (ikcyeTbcsi KOXKHUM 3axin okpemo. Taxi
KOMILJIEKCHI 3aXOJH SIK CBATO CeJia, HapojAHE TyNIsHHsA, JleHb MicTa, OKpEMO 3 BKa3iBKOIO 4acy
Horo mpoBeAeHHs, MicIs 1 KUTbKOCTI BigBigyBauiB. [Ipm peectparii pailoHHHX CceMiHapiB
(ikCcyeThCSI OKpEMO KOXHA JICKIIisl, MPAKTHYHE 3aHATTS UM IMOKA30BHUH 3aXiJ] Y TOMY TOPSIKY, K
BOHM 3aKJIaJIeHi B y400BOMY IuTaHi. BucTaBku (iKCyIOTHCS MIOAEHHO HA MPOTS31 yChOT'O TEPMIHY
iX gemMoHcTparii.




Takox (IKCYeTbCS TPOBEACHHS 3aHATH XYIOXKHIX KOJICKTHBIB, 3aciflaHb Ta 3aXxOJiB
KITy0iB 3a iHTepecamu (0e3 po3muppPOBKH TEMHU 3aHATH).

KypHan 0611iky poOOTH KOJEKTHBY CaMOJISUIBHOI XY/I0KHBO TBOPYOCTI BEAETHCS KEPIBHUKOM 1
3aMOBHIOETHCS IMICISI MPOBENCHHS PENETUII], 3aHATTS UM BUCTABKH, KOHLEPTY. 30€piratoThCs
MOCTiHO. Y JKypHadi BMIIIyeTbcsl Taki po3aumm: «Piyamid 1uiaH poOOTH KOJEKTHUBYY,
po3ropuyTuii «CHucok  ydacHHKiIB», OONIK BiABiAyBaHb <«3aHATH», «OOJIK KOHIIEPTHHUX
BUCTYIIIBY.

IopsiioK BeACHHS KYPHAJLY

1. Kypuan o0aiky poOOTH KOJEKTHBY SIBISIETbCS OCHOBHUM JOKYMEHTOM 00Ky 00CsTy Ta
3MicTy poOOTH, 30epiraeThcs B XymoxkHboMy Bijaiii [anamy kynbeTypu abo y 1upexropa
BK, 3amoBHIOETBCS ~ OCOOMCTO  KEpPIBHUKOM  KOJEKTHBY  CAMOJISJIBHOCTI 1
MiATBEPKYETHCS TIAMICOM CTapOCTH

2. OOmik 3aHATh Ta KOHIEPTIB 3aMIOBHIOETHCS HE Mi3HIIIE K HAa HACTYIHUU JeHb Micis iX
MIPOBE/ICHHS.

3. IlpaBuibHICTH BeJeHHS KypHay 00JiKy poOOTH KOJIEKTHBY JIBa pa3H Ha Micsib 14 1 29
quclia, MEepeBIPAETbCS KEPIBHUKOM 3aKJaqy KyJIbTypHU (XYAOXKHIM KEpPIBHUKOM, 3aB.
BIJIJILIIOM).

4. Ha oCHOBI XypHaly CKJIaJa€eThcsl Tabenb OOJIKYy (paKTMYHO BIAMPAIbOBAHOTO Yacy,
3TiIHO YYOOBOTO PO3KIALy 1 34a€ThCS B OyXraiTepito Mepioro Yuciaa KOXHOTo Micsis

5. PenepryapHi mwianu i 38iTH IO MPOBEIEHY POOOTY CKIIAIAI0THCS IOKBAPTAIBHO.

JKvpHaa o0Jiky poooTm KJIVOY 3a iHTepecaMu a00 aMaTopchLKOro

oﬁ’egHaHHﬂ BEJIETbCSI KEPIBHUKOM OO ’€THAHHSA 1 3aMOBHIOETHCS MICISI TPOBEICHHS
3acimanHs Pagym ym 3axony. 30epiraeThcsi MOCTIHHO. Y JKypHali BMIIIYETbCS TaKi pPO3ILUIH:
«[Inan poboru xiyOy», «lIpoTokonm 3acimanHs Pamm kimyOy», «OOIK pPOBEICHUX
3axofiB», «Cnucok uieHiB kiayOy» (posropHytuii). @dopma >KypHaJly CKJIaJa€eThCs
CaMOCTIIHO.

Sxmo kmyOHUH 3aKiia] HE Ma€ BIacHOI Oyxranrtepii, TO KepIBHUK 3aKJIaay IOBUHEH MaTU
JKYpHaJI OOJIKY IIJIATHHUX IOCIYTr(TOBapHO-KACOBY KHHIY), MaTepiaJbHUX IIHHOCTEH Ta
TeXHIYHUX 3aco0iB. lleit o00mik BegeThbcsl 3a TMOTOHKEHHSM 3  IEHTPATi30BaHOIO
Oyxranrepiero, sika 00CITyroBye 3akian abo 3 Oyxraiarepiero citbcbkoi Pamu.

3BiTHA TOKYMEHTAIlIs

1. Ilopiuni cratuctuyHi 3BiTH podotn 3KKT dopmu | 36epiratorbes mocTiiHO
7HK
2. Jns igHoBamitanx 3KKT momaTtkoBo BCTaHOBIEHi | 30epiraroThesl MOCTIIHO
dbopmu 1111
3. TekcroBi mopiuni 3BiTH 1po podoty 3KKT (ta | 36epiraroThes MOCTIHHO
METOJIMIHY POOOTY OKPEMO)
4. 3BiTH IIpO (PIHAHCOBO-TOCHOJAPCHKY AISUIbHICTD Ta | 30€piratoThbes MOCTIMHO
IUTaTHI TOCIIYTH

5. JlomaTkoBi 3BiTHI IOKYMEHTH 306epiraroThCs OCTIHHO

6. Indopmanino-anamiTHUHI MaTepiaau 30epiraeTbes 2 poku

@®opma 7HK Ta 1LJ] matote 2 npumipauka. OauH 30epiraeTbes y KIyOHOMY 3aKiaji,
JPYTUil HAAAE€THCS BIIIUTY KYJIBTYPH.

TexcToBl MIOPIYHI 3BITH MPO POOOTY KIIYOHOTO 3aKiaay CKJIANAEThCSA 32 CTPYKTYPOIO
piYHOTO TUIaHy POOOTH 1 BUCBITVIIOIOTH BCl HAMPSAMKH POOOTH, CTAaH MEpPEeki CaMOIISTbHHUX



XYJIOKHIX KOJEKTHUBIB, 1HIIMX KIYOHHX (OpMyBaHb, CITIBIPAINIO 31 CIIOHCOpPAMH, BUKOHAHHS
COLIIQTbHO-TBOPYMX 3aMOBJICHb IIMPUEMCTB Ta TOCHOJAPCTB, 3alydeHHS JO CIHIJIBHOI
JSITBHOCTI TPOMAICBKHUX OpraHi3alliii Ta coIliaJbHUX MapTHEPIB.

OxpeMo [0 TEKCTOBOTO 3BITY IOJNAIOTHCS Marepiajau Mpo (iHAHCOBO-TOCHOAAPCHKY
TISUTBHICTD Ta 31HCHEH] MIaTHI nociayry (X BUIU, KIJIbKICTh, TOXO/H 1 TaKe 1HIIE).
TexcToBuii 3BiT PO POOOTY KJIYOHOI0 3aKJIAy MOMKE MATH TAKHUH 3MICT:

1. HOpuauuna 6a3a iCHyBaHHS 3aKjiaay, HOTO MAMOPSAIKOBAHICTh Ta CIIBIPAIS 3 MICIIEBUM
OpraHoM BJaJu
Jlxepena hiHaHCOBOI 0a3M Ta KUIBKICTh HAJXOKEHb, CTPYKTypa BUTPAT
CraHn mMaTepiaTbHO-TEXHIYHOI 0a3H, 3aX0/1 JI0 11 TIOJIIICHHS
4. CmiBmpans 3 MiJIPUEMCTBAMH, TOCIIOJAPCTBAMHU, KOMEPIIHHUMHU CTPYKTYpaMH,
MOJITHYHUMH NaPTisIMHU, TOCMIOJAPCHKAMU OpraHi3allisiMH.
OCHOBHI HaIlpPsIMKH 1 3aX0IU KyJIbTYpPHO-I03BULIEBOI AisSUTBHOCTI, HOBI (hopMu poOOTH
6. Po3BUTOK camMOIisUIBHOT XYyJOXKHBOI TBOPYOCTI 3a BHIAAMH Ta >KaHpaMH, TBOPYI
JOCSATHEHHS KOJICKTUBIB
Po3BuToK Ki1y0iB 32 iHTEpecaMu 1 aMaTOPCHKUX 00’ €THAHb
P03BUTOK JEKOPATUBHO-TTPHUKIIAHOTO MUCTEIITBA
9. HeoOxigHa momomora Ta MpoIo3uIlii 00 PO3BUTKY KYJIBTYPH B PETiOHI
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Kepytoui opranu Binajgu, BIAIIIM KyJAbTYPH MalOTh IPaBO IMEPIOJUYHO 3arpOLIyBaTH
nonatkoBi iH(opMmaniitni marepianu (iHdopmartii, JOBIIKH, 3BITH TOILIO) 3 OyAb SIKUX
npobsieM, abo B X0/l OIJIAAIB poOOTH, BUKOHAHHS OKPEMHUX MPOrpaM, pO3MOpsKEHb 1
take iHe. Li 3BiTu noaaroThes y BibHIN (pOpMi 32 BAMOI'OI0 KEPIBHUX OPTraHiB.

Inmi marepiaan
IcTopryHa noBigKa Ipo AiSIBHICTE KIIYOHOTO 3aKIamy
Cuenapii Ki1yOHUX 3aX0/1iB Ta KOHKYPCHHUX IPOTpaM
Penepryapunii ponn
MetoanyHi, iHpopMarliifHi, IHCTPYKTUBHI MaTepiajl 3 OCHOBHUX HAINPSIMKIB pOOOTH
Marepianu nepeBipKy AiSTbHOCTI 3aKIIaTy
Marepianu poOOTH OPTKOMITETIB, )KYpi OIJISAIIB, KOHKYPCiB, ()eCTHUBAIIB.
doroansboMH, BiteoMaTepiaan

NogakrowdhE

JIOKyMEHTH 30MpaIOThCsl B OKpEMi CIIpaBU, BUXOJSYN 3 YMOB POOOTH KIIYOHOTO 3aKjay.
Yci cipaBu 30epiraloThes y KepiBHHKA 3aKiIaay a0o 0coOu, MpU3HAYCHOT KEPIBHUKOM.

A Takox MaroTh OyTu: (OTOCTEHIW, HArJsAAHA ariTallis, XyJ0XHE OoQOopMIIe-HHS
MPUMIIIEHD Ta Manka HaKOMMYyBaJIbHUX MaTepiais, myomikamiit y 3SML



